Interoperability Steering Group (ISG)
Interim Certificate To Operate Request


Appendix 1 to Annex D Instructions
The purpose of this section is to aid program managers in ensuring all the appropriate information is submitted in requesting an Interim Certificate To Operate (ICTO).  
· When requesting an initial ICTO, submit an ICTO Request Form, Quad-chart, and SV-1 diagrams to your ISG representative.  
· If submitting an initial ICTO request IAW DODI 8100.3, which means you checked any of the three boxes “YES” for question number six under Section II of the ICTO Request form then, you will be required to follow the Urgent Operational Need (UON) process located on the ISG homepage.   

· When requesting an administrative extension to an existing ICTO, submit a current quad-chart to your ISG representative.
Once the ISG Representative validates the request, the ICTO package will be forwarded to the Office of the ISG Executive Agent (Mr. Kevin Simpson: kevin.e.simpson.ctr@mail.mil and Mr. Stuart Sherman: stuart.l.sherman.civ@mail.mil) for processing. 
ICTO packages received one week prior to the ISG meeting will be process during the meeting. Otherwise, the ICTO request may be processed Out-of-Cycle, or delayed until the next ISG meeting.

If there are any questions, refer to the ISG homepage (http://jitc.fhu.disa.mil/cgi/isgsite/) or contact either your ISG Representative or the Office of the ISG Executive Agent (http://jitc.fhu.disa.mil/cgi/isgsite/poclist.aspx).
NOTE: The use of additional information and or documents is highly encouraged (i.e., Concepts of Operations (CONOPS), JCD/CRD/MNS/ORD/TEMP/ICD/CDD/DOTMPLF/CPD/ISP). You may include Web Page URLs where additional information can be found or include them in your submission.

Section I: Contact Information:

1) CC/S/A ISG POC:
_________________________________________
(Refer to the ISG POC list at http://jitc.fhu.disa.mil/cgi/isgsite/poclist.aspx)

2) Requesting Organization:
_______________________________________

3) Program Manager:
__________________________________
4) Phone (Commercial/DSN)  ____________
5) E-Mail Addresses:


-- NIPRnet: _________________________________


-- SIPRnet: _________________________________

6) Mailing Address:

-- City:
_________________________________

-- State:
__

-- Zip:
____________

Section II: System Information:

1)    Full System Name:
_____________________________
2) Acronym:
_____________________________
3) Model/Version:
_____________________________
4) Provide a short, high level description of what the system is, to include its ACAT LEVEL, the function or functions it performs, the level of operation (e.g., tactical, operational, strategic), whether it is intended for single service or Joint usage, and who the system’s customers are.
_____________________________
5) Is the system currently fielded?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No (select one)

-- If not fielded, what is the estimated fielding date?______________
6) What is the impact on program/mission if ICTO is not granted?
______________________________________________
Section III. Certification Information

1) Provide a road map on how and when the system plans to complete the Joint Interoperability Certification process.
___________________________________
2) For systems that do not currently have JS certified requirements documents, please identify all system interfaces that have been assessed by JITC such as a Standard Conformance Certification and/or Interoperability Assessments documents. Include JITC, a matrix diagram of all joint/combined interfaces implemented or planned.
Ref to or note attached diagrams: 
Supplemental Information

 FORMCHECKBOX 
 Provide SV-1 diagram
 FORMCHECKBOX 
 Summary quad-chart
 FORMCHECKBOX 
 For systems, provide a list of all equipment and corresponding software and firmware version numbers of the system, including Joint Interoperability Certification (JIC) status of any component systems (e.g., Voice Grade LAN, VoIP switch) that have JITC certification.
Additional Comments
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