Tips for Navigating the JITC Test Procedures

The following are some areas where, during the test, JITC has found that developers have misinterpreted the associated requirements in DoD 5015.2-STD.  Test sponsors should review these items so that they will not cause problems during testing.

Test Case 2-1
1.  Record metadata components should match DoD 5015.2-STD fields.  If field labels differ, provide capability to re-name the fields to match DoD 5015.2-STD fields.
 

Test Case 2-2 
1.  Separate file & search/retrieve functionality.  Only current/valid record categories/folders should be available to the user during filing.  Categories/folders available for search/retrieve should be independent from those available for filing.  
2.  Allow privileged users to specify event dates, close folders, etc., without giving them the same rights as records managers.  Permissions need to be flexible enough to allow access to some functions and not others.

Test Case 4-1

1.  When creating the logic for time-event and event dispositions, the authorized user needs to be able to specify specific events.   
 

Test Case 4-3
1.  Constrain access based on any metadata field.  For Project Name, RMA should provide the capability to allow users to select from a constrained list, only those project names to which they have access.  
 

Test Case 5-1
1.  Users should be able to link two (or more) related documents without the assistance of the records manager.  In addition, they should be able to specify a link reason (for example, cross-reference, superseding, etc.)  
2.  Users should be able to specify when a document supersedes another document.  
3.  Users should be able to link versions of a document, such that a user can automatically identify the latest version, but retrieve any version.  
4.  Supplemental markings, when used to further restrict access, should work with the permissions assigned to record categories, not grant access to records in a category to which a user does not have access.   
 

Test Case 5-2
1.  For emails, the email date/time sent and date/time received should NOT be editable at anytime.    
 

Test Case 6-1
1.  Users should be able to specify what fields they wish to appear on the search results screen, and in what order.  
2.  When retrieving an email, the message should open in the native application (i.e, MS Outlook).
 

Test Case 7-1
1.  For event and time-event dispositions, the authorized user should be able to enter a date that is associated with a specified event, to indicate that the specified event occurred.

 

Test Case 7-2
1.  When changing the file code (category ID or folder ID) of a record, the permissions should also change to match the access rights of the new file code.  
 

Test Case 8-1
1.  DoD distinguishes between folder closing and cut off.  Closing a folder should prevent a user from filing into the folder.  Cutting off a folder starts the retention period.  For time-event dispositions, folders need to be closed prior to being cut off.  
 

Test Case 8-2
1.  Transfer disposition: make sure that when records are transferred out of the RMA, the file extensions remain, and there is a way to match the metadata to the files (including the original file name with extension in the metadata set helps).  The RMA should have an option to allow the records manager to retain the metadata of the transferred records, if desired.  

2.  For categories where "supersede" is the disposition trigger (Series 0105-01, 0106-01), ensure that superseded records qualify for disposition.  
3.  RMAs should have the capability to handle multi-phase disposition (Category 0031-01).  
4.  File expunge - once records are deleted, they should be unrecoverable or they can be recoverable, but completely overwritten.  
