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1.0
 General.

1.1
Quote Submission.  Submission of a complete Quote will be done electronically via e- mail to the Contract Specialist, Eileen Bradley, at Eileen.Bradley@disa.mil.  The Bidder shall submit a written technical and cost proposal for consideration by the due date and time for this Request for Quote.  

1.2
Award.  The Government will award based on “best value.”  An assessment of proposals against all evaluation criteria in this solicitation will be completed.  Award can be made without discussions at the Government’s prerogative.   However, the Government may open discussions and the final terms agreed upon after negotiations must be submitted by a revised Quote to the contract specialist.

1.3
Contract Type.  A Firm-Fixed-Price delivery order against a Mission Oriented Business Integrated Services (MOBIS) GSA Schedule Contract, Special Identification Number 874-6 entitled, “Acquisition Management Support” is anticipated.

2.0
Technical Proposal.  The Bidder’s Technical Proposal should identify how they intend to meet all the tasks identified in the Statement of Objectives (SOO).
2.1
Personnel.  The Bidder shall identify all personnel proposed to meet each task of the SOO.  For each person, provide information on how they meet the qualifications for the task, their appropriate security clearance, and availability to begin work on the contract.

2.2
Past Performance.  The Bidder shall submit the following past performance data:

a)
A list of three similar support contracts/subcontracts completed within the last three years.  Contracts listed may include those entered into with Government or private sector organizations.  Include information for each contract/subcontract as follows:  project/contract title, contract number and duration, name and address of contracting activity, name, phone, fax numbers and/or email address for the Procurement Contracting Officer, Administrative Contracting Officer, Contracting Officer’s Representative, synopsis of contract requirements, and brief explanation of contract relevancy to this requirement.  

b)
Information regarding quality, timeliness, customer satisfaction, business practices, personnel management (to include personnel replacements and potential staffing increases), and cost control. 

The Government may also evaluate information that is gathered independent of the Bidder’s Quote to assess past performance.  

3.0
Cost Proposal.  The Bidder’s Cost Proposal should identify all proposed costs and rates for the tasks identified in the SOO.
3.1
Travel.  As part of the Cost Proposal, the Bidder shall provide any anticipated travel costs, if known, to include:  origination; destination; number of trips; number of persons; and a breakdown of lodging, meals, transportation and related costs.  Actual expenses are limited by the Government’s Joint Travel Regulations.  

3.2
Discounts.  In an effort to receive the highest quality solution at the lowest possible price the Government requests all available discounts on all materials and services offered by Contractors for this requirement.  
4.0
Evaluation Factors.  The Government will award a task order resulting from this RFQ to the responsible bidder whose quote provides the “best value.”  The following factors listed in descending order of importance shall be used to evaluate quotes:  

a) Technical Capabilities

b) Past Performance 

c) Cost  

Technical Capabilities and Past Performance when combined, are significantly more important than Cost.  

4.1
Technical Capabilities.  The Government will assess the Bidder’s approach to meet the requirements of the SOO, their personnel have the requisite experience to meet the requirements of the SOO, and the availability of their personnel to meet the SOO deliverable timeframes.

4.2
Past Performance.  The Government will assess the quality of the Bidder’s past performance for services similar in scope, complexity of work, quality, timeliness, customer satisfaction, business practices, personnel management, and cost control.  

4.3
Cost.  Cost will be evaluated to determine whether the Bidder’s estimate is reasonable and realistic when compared to the Government’s estimate.  It will be considered as a trade-off against the non-cost evaluation factors.  

4.4
Evaluation Standards.  The following evaluation standards will apply:

a) Excellent – Exceptional, innovative, comprehensive methodologies proposed.  Meets all requirements.  Exceeds many requirements.  For past performance, the bidder has specific, relevant experience with government acquisitions of similar complexity and size that provided quality support.  
b) Good – Substantial responses, comprehensive, and complete in all details.  Meets all requirements.  Exceeds some requirements.  For past performance, the bidder has experience with government acquisitions of similar size and scope as the requirement.
c) Average – Complete, detailed responses.  Meets all requirements.  For past performance, the bidder has some type of experience with government or private sector acquisitions.  

d) Poor – Lacks essential information to substantiate data presented.  Requires clarification in some areas.
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